This Travel Form is the only authorized version to be utilized on West Point. 
It provides coordination between MEDDAC, DPTMS and USMA G3.

All previous version are obsolete. Jan 2012
2012 West Point Foreign Travel (LEAVE) Planning Form 


Submit in Word Format (no PDF’s)

1.  Type of Travel:  LEAVE ONLY
2.  Purpose of travel (20 words or less):
3.  Country or Countries traveling to:
Traveler must enroll in the State Department’s Smart Traveler Enrollment Program (STEP) via the following web page: https://travelregistration.state.gov/ibrs/ui/
If Traveling to PACOM AOR: China, Korea, Japan, Thailand, Taiwan etc; Traveler must enroll in to Travel Tracker/ Individual Anti-Terrorism Plan https://iatp.pacom.mil/
4.  Travelers Information
a. Last name, First name and MI:

b. Date of birth:

c. Place of birth: 

d. Passport number:

e. Issue date:

f. Expiration date:

g. Visa date/number and place of issue: see visa matrix in tool kit;
h. Social Security number for Columbia travel only:
i. Category: DOD Civilian   DOD Military   Contractor Foreign National   Family Member   

j. Rank/Grade:


                    

k. Organization/Company:

l. Duty Position:

m. Security Clearance Level:

n. Citizenship:

o. Completion Date AT Level 1 (must be within six months of travel): 
p. Completion Date SERE (Annual Requirement): 
q. Completion Date ISOPREP is within 90 days of departing the US: 
5. Theater training requirements
   a. AT Level 1 - https://atlevel1.dtic.mil/at/    (This will take about 30 minutes to complete)

   b. SERE - (SERE disk is the preferred method for training completion; go to the OCONUS Travel page on the intranet for the link) http://jko.jfcom.mil/  (This will take about 6-8 hours to complete). 

   c. ISOPREP – (Completion date must be within 90 days of departing the US)
https://medinah.sed.monmouth.army.mil/PRO-File/ AKO Userid and Password required, this will take about 15 minutes to complete and requires a face front and profile shot which can be up loaded into PRO FILE as you would any file.

6. For AFRICOM Travel Only; 

- Force Protection Plan approved by 1st O-6 in Chain of Command for countries with FPCON B.

- Force Protection Plan approved by SUPT for countries with FPCON C.


Name: 

Rank:  
Department:  
Force Protection Plan MUST be in the traveler’s possession when departing the U.S.!!!

For PACOM Travel Only; 

- Complete online Individual Anti-Terrorism Plan (IATP). https://iatp.pacom.mil/
Approver selected from the IATP application (O-5 or higher)

Name: 

Rank:  
Department:  
7.  Itinerary: (Be specific)

a.  Location/City traveling to:

b.  Mode of transportation while in country:

c.  Arrival date and time:

d.  Departure date and time:

8.  Flight Info

a.  Departure Flight:

Airline/Carrier:

Flight #:

Departure Time from US:

Destination Arrival Time:

b.  Return Flight:

Airline/Carrier:

Flight #:

Departure Time from Foreign Country:

Arrival Time in US:

9.  Lodging Info

a.  Hotel Name/ Rental/ Home:

b.  Address:

c.  City
d.  In Country POC if applicable
e.  Telephone #:

10.  USMA Organization and POC Info (Supervisor)

a.  Name: 
b.  Organization (Dept):
c.  Telephone #:
d.  Email:

11.  Statement:  Travelers are required to make the following statements IAW AR 1-40:


“Will this trip involve meeting with foreign government officials, industry representatives, or US Embassy personnel?”
  YES / NO



“Will this trip involve the disclosure of classified information?” (If disclosure to foreign nationals is proposed, the security classification of materials and authority for disclosure must be indicated)
    YES /NO  

Forward this request to your country clearance administrator for processing  –  WP_PTMS@amedd.army.mil. 
(AOR MEMO emailed? (   -  Data Base updated (   -   CCR (  (YES / NO or N/A) -   ISOPREP (  (YES / NO or N/A)

Security Office Use Only      2/3/2012

